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	APPLICATION FOR EMPLOYMENT


	


CLOSING DATE: FRIDAY, 10 FEBRUARY 2012

POST APPLIED FOR:  CLERICAL ASSISTANT – RECEPTION

Applications must be clearly written in black ink or typed

PERSONAL DETAILS (All information will be treated as confidential)

Full Name:
_______________________________________________________________

Address where we can write to you:   ____________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

Email Address:
_________________________________________________________

Daytime Telephone Number:
_____________________________________________

	Are you eligible to work in the UK?
	Yes
	
	No
	

	Do you hold a current UK Driving Licence?
	Yes
	
	No
	

	Do you have regular use of a car?
	Yes
	
	No
	


	Have you ever been convicted of a criminal offence, other than a spent conviction under the Rehabilitation of Offenders Act 1974?
	
	
	
	

	
	Yes
	
	No
	


If YES, please give details   ____________________________________________________

___________________________________________________________________________

DECLARATION
I confirm that to the best of my knowledge the information I have provided in this application is correct.

(a)
I am/am not related in any way to a committee member of Ayrshire Housing.

(b)
I am/am not related to any member of staff, consultant, contractor or supplier of Ayrshire Housing.

Signed
  ____________________________________
Dated
_____________________
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EMPLOYMENT HISTORY

Please give details of past and present work.  This can be paid work, voluntary work or work from home.

Start with the most recent.

Please state current salary:    £

	Dates
	Name of employer, post held and key duties

	
	


Please continue on a separate sheet if necessary.

QUALIFICATIONS

(Academic and Professional) or courses presently being studied

	Place of Study and Subject
	Grade/Level
	Date Result Obtained
	Dates of Study

	
	
	
	


OTHER EDUCATION

Training – include any short course you have undertaken, e.g., Night School, First Aid, Company Training courses.

	Name of Course
	Dates of Study
	Details of Course

	
	
	


With reference to the Person Specification, please provide additional information in support of your application:

	


REFERENCES

Please give the name and address of two people to who references can be made.  If you are at present employed or have been employed, please include details of present/last employer.  Your references should not be relatives or friends.

	
	1.
	2.

	Name


	
	

	Address


	
	

	Town


	
	

	Post Code


	
	

	Company Name


	
	

	Position


	
	

	Contact


	
	


ASSISTANCE FOR PEOPLE WITH DISABILITIES

	Do you consider that you have a disability?
	Yes
	
	No
	


If YES, are there any arrangements which we can make for you if you are called for interview?

Please give details below:-

___________________________________________________________________________

___________________________________________________________________________

	Other Formats

We can supply this document in a print size to suit.  It is also available in Braille, audio and other formats, and in other languages.  Our website also has several accessibility features which you may find useful.
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