
 
 

Board Meeting 

Wednesday 24 November 2021 at 5.45pm 

 

The meeting will be held through a MS-Team online conference as provided for in article 71 of the 

Articles of Association. See the Basecamp post for the specific arrangements.  

 

Agenda 

1) Welcome and apologies 

 

2) Declarations of interest 

 

3) Minute of the Board meeting of 27 October 2021 (enclosed) 

   

4) Matters arising (paper enclosed)        

   

5) Business development 

• No additional items 

 

6) Housing management activity 

a) Consultation on a proposed rent increase (paper enclosed) 

 

7) Property maintenance activity 

• No additional items 

 

8) Financial matters 

• No additional items 

 

9)   Operational matters (paper enclosed) 

a) Minute of the Human Resources Committee of 10 November 2021 (enclosed) 

b) Quarterly Board and Director effectiveness report (enclosed) 

c) Management structure (confidential paper) 

   

10)    Any other business 

a) Publication of Board papers 

b) Date of the next Board meeting – Wednesday 24 January 2022 
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Minute of the Board meeting held on Wednesday 27 October 2021 at 5.45pm via MS 

Teams 

 

Present:  Tenant Members 

   Amanda Bryan  

   Alice Craig  

   Kenny George 

   Anne Wason 

     

   Community Members 

   Gemma Collins 

   Kelsey Kane 

   Rhonda Leith 

Simon Leslie – Chair 

Mike Tomlinson 

 

   In Attendance 

Kirsty Broadfoot – Minutes 

David McGivern 

Alan Park  

Jim Whiston  

    

Jim began by advising that volunteers were sought for the positions of Chair and up to two 

Vice Chairs. Simon indicated he was happy to stand as Chair again and this was agreed by 

the attendees. Kenny advised that he wished to step down from his role as Vice Chair. 

Simon thanked him for his hard work and input. Rhonda then joined the meeting and 

confirmed that she was happy to remain as a Vice Chair.  

  

1. Welcome and apologies 

Simon welcomed everyone to the meeting. In particular, he extended a warm 

welcome to Kelsey Kane and all the attendees introduced themselves to her. 

Apologies were received from Georgina Dawson, Tommy Maughan and Bobby 

Pyper. 

 

2. Declarations of interest 

No matters were raised. 

 

3. Minute of the Board meeting held on Wednesday 25 August 2021 

 The Minutes of the meeting held on 25 August were accepted as a true record and 

were proposed by Amanda Bryan and seconded by Alice Craig. 

 

 

 
 

Board Meeting – Wednesday 24 November 2021 

 

Agenda Item: 3 

 

Subject: Minutes of Board Meeting Wednesday 27 October 2021 

 

Prepared by: Kirsty Broadfoot 
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4. Matters arising  

 Jim indicated that he would provide a brief overview of governance developments 

at item 9a. 

 

5. Business Development 

 

 5a. Performance Digest for the period 1 April to 30 September 2021 

 Jim spoke to the report and provided some background into the quarterly 

reporting for Kelsey’s benefit.  

 

 Jim confirmed that our performance continues to be very strong in rent 

arrears, access to housing and lettings. There has been a drop in lettings 

turnaround times, mainly due to issues around wear and tear caused by 

some outgoing tenants. David highlighted that the entire lettings process is 

now taking longer due to the Covid-19 pandemic and this has led to our relet 

times increasing. Senior Housing Officer and Technical Services Manager 

continue to meet frequently to look at any issues. David also advised that 

the rule which was in place during lockdown whereby staff and contractors 

were unable to gain entry to a void property for 72 hours has now ended 

which is positive. David hopes that we will see void relet times drop over the 

next two quarters. Jim went on to discuss antisocial behaviour targets, 

noting that cases can be difficult to resolve and Covid has led to additional 

stresses for tenants. Our complaints process has been improved, a 

simplified database has been introduced allowing staff to record complaints 

more easily with a focus on learning points. Jim then moved on to discuss 

maintenance KPIs, highlighting that the outstanding gas safety checks have 

all been carried out. He indicated a typing error on page 17 of the papers 

which had now been corrected. Jim then gave a summary of the various 

repairs indicators, noting that there had been some issues with one of the 

contractors. The Technical Services Manager met with them recently and 

assurances were given that service levels would improve. Jim discussed 

emergency repairs and advised that there had been a discrepancy between 

the contractor’s reporting and our requirements. This is being addressed 

internally by the contractor. Jim moved on to summarise tenant satisfaction 

indicators, noting that there remains a relatively low response rate to the 

repairs satisfaction surveys. We are looking at alternative methods for this 

– My Home, email, text etc. Amanda highlighted accessibility issues can 

prevent some tenants from retuning their forms. She also felt it wasn’t clear 

which job the survey relates to. David will double check that the job 

information is added to these in future and report back to Amanda. 1 Jim 

noted that the survey itself has been streamlined and that the information 

needs to be collected in a particular way for the regulator.  

 

 Jim noted that the money advice team will benefit from an extra resource 

from SeAscape following the recent successful Communities Recovery Fund 

bid. The corporate KPIs were all satisfactory. The number of tenants using 

My Home is now over 600 which is close to half of our tenants. The Board 

meeting attendance continues to be very high.  

 

 5b. Delivery plan progress to 30 September 2021 

 
1 David to update Amanda re satisfaction surveys. 
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Jim summarised the main points, highlighting that performance is good in 

most areas. The Board will be asked to consult on a possible rent review at 

its next meeting. We are looking to reactivate tenant scrutiny group in the 

new year. Jim advised that more work needs to be done on the equalities 

policy and a report is due to the Board in May. Jim confirmed that a 

replacement business plan would be worked on by the Board over the next 

six months.  

 

5c. Minute of the Development Committee of 13 October 2021 

The Board noted the Minute. 

 

6.  Housing management activity 

 No matters were discussed. 

 

7. Property maintenance activity 

 No matters were discussed. 

 

8. Financial matters 

  

 8a. Management Accounts for the 6 months ended 30 September 2021 

Alan spoke to the accounts, confirming that performance had been good, 

particularly in rent arrears which was less than 2%. Alan gave credit to all 

staff involved in this area. Alan summarised the balance sheet, noting that 

we ended the quarter with £200K more cash than we started the year with. 

The SHAPS pension deficit has improved, the funding level is 91% now. Rent 

receivable was slightly ahead in I&E, with voids under 1%. No bad debts for 

now, these are reported in February. Alan advised that we were over budget 

in services due to the additional close cleaning. Interest payable was below 

budget. Alan confirmed the positive news that we generated £2M in cash 

flow from operating activity. £2.5M has been spent on projects and £500K 

on improvement works. We received grants of over £2M. Non-housing 

assets were for additional computers and works to the Local. A new server 

has been purchased for hybrid working, our IT company are commissioning 

this now. Alan went on to explain that housing loans are being repaid and 

non-housing loans were taken out for the air source heat pumps. No 

concerns were reported over KPIs. Positive asset ratios due to the drawdown 

of bond finance not yet utilised. He confirmed our banking covenants had all 

been met.  

 

Simon thanked Alan for his report and hard work and the Board approved 

the Management Accounts for the six months ended 30 September 2021. 

 

8b. Nationwide Loans – End of LIBOR arrangements 

 Alan summarised the main points and the Board then approved the 

transition to SONIA on 31 December 2021. 

 

9. Operational matters 

  

 Coronavirus issues (including health and safety) 

 Jim updated the Board on the main issues. Gas servicing is now on track. We are 

still required to provide a quarterly report to SHR. A new air conditioning system has 

been installed in the office, this offers improved ventilation and should provide 

reassurances to staff about the move towards hybrid working.  
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Governance issues 

A new format is being adopted for the Board and staff disclosure forms and these 

will be sent out over the next couple of weeks. The November Board meeting may 

be held in the office, Jim will discuss this with Simon, 2 still awaiting some items of 

furniture.  

 

 Business Plan Development 

 Jim will circulate some information to get a discussion going on this.  

  

Eydent 

Jim provided background for Kelsey.  

 

Audit Committee 

The next meeting will be held in November as well as a meeting of the HR 

Committee.  

 

Community Engagement and Publicity 

Jim highlighted the positive publicity around the photocall with Crudens. 

 

Jim gave an overview of governance developments. He indicated there had been no formal 

changes but that there is greater scrutiny of our work by the SHR and we are being asked 

to provide more data – this has stemmed from the lockdown. Data has shown that housing 

associations have been able to generally deliver high standards of services. We are 

fortunate to have solid performance management and this is openly published on our 

website etc. There is increasing pressure to more fully demonstrate value for money, with 

rent levels having to be kept as low as possible. There should be a focus on this in the new  

business plan. There is also likely to be a bigger focus on equalities.  

 

9a. Annual Assurance statement 

 Jim provided a summary for Kelsey’s benefit. Jim then referred the Board to the 

 proposed wording on page 53 of the papers. Mike suggested some additional 

wording to give reassurance to our tenants. The Board endorsed the text of the 

assurance statement subject to the amendment and instructed that it be published. 

 

9b. Minute of the Audit Committee of 25 August 2021 

 The Board noted the minute. 

 

10. Any other business 

Simon advised that a confidential matter was to be discussed and he asked Alan, 

Kirsty and David to leave the meeting. Following discussion, the Board instructed 

Jim to produce a paper on the association’s management structure for the 

November Board meeting. 

   

 10a.  Publication of Board papers 

  It was agreed these could be published in full apart from the covenant  

 information.  

 

10b. Date of next Board meeting  

Wednesday 24 November 2021. 

 

 
2 Jim to discuss with Simon possibility of holding November meeting in office. 
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There was no further business and the meeting closed at 7.30pm with a vote of 

thanks to the Chair. 

 

 

 

Signed       Dated 
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Board Meeting – Wednesday 24 November 2021 

 

Agenda item: 4 

 

Subject:  Matters arising including outstanding matters from earlier meetings 

 

 Prepared by Jim Whiston 

 

 

  

 

Ref Date Subject Progress Complete? Due by Board: 

B506 27/10/21 

 

Repairs satisfaction reporting David McGivern has provided clarification to 

the Board member. 

Yes November 2021 

B507 27/10/21 Meeting arrangements See the Operational Matters paper. Yes November 2021 

      

  

Completed Items will be removed from the following month’s report. The previous reports are retained within the within the bound Board papers on 

the websites. 
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Board Meeting – Wednesday 24 November 2021 

 

Agenda Item: 6a 

 

Subject: Consultation on a proposed rent increase 

 

Prepared by: Jim Whiston  

 

Recommendation: to agree the basis of the consultation 

  

Introduction 

 

Ayrshire Housing consults with its tenants on any potential rent increase prior to it being 

confirmed by the Board. The Board normally agrees to any rent increase at its February 

meeting. The final decision will take account of comments received from tenants and 

work to finalise a budget for the 2022-23 financial year. For the past eleven years, the 

Board has consulted on the basis of a possible cash increase rather than, as before, with 

reference to the Retail Price Index based formula which underpinned the association’s 

original business plan. As in recent years, it is suggested that consultation will be through 

a dedicated letter to each tenant, the website and social media. The consultation will 

also provide feedback on what tenants think their rent payments will cover, for example, 

on whether the association should continue to meet waiting list demand through 

acquiring and developing new stock. Responses will be compared with the last 

independent survey of tenants’ views.  

 

The Proposal It is proposed to consult on the acceptability or otherwise of a no more than 

a £4.21 a week increase for a typical 3 apartment house. As a percentage, this equals a
4.5% increase. Last year, we consulted on a £1.27 a week (1.5%) increase.  

 

We are conscious that the proposal is substantially more than last year’s figure which 

was kept as low as possible given the ongoing pressures on our tenants from the effects 

of the pandemic. Unfortunately, we are now facing ever increasing price pressures to 

deliver our services to the level that our tenants expect. For example, we a projecting an 

increase in reactive repairs costs of 10%. There is also considerable uncertainty on the 

wage increase at present. We also need to budget for the recently announced national 

insurance increases. In the circumstances, the proposed increase is considered the very 

minimum to maintain the long-term financial plan on which the ongoing quality of our 

stock depends and to provide for continued modest growth. The proposed level seems to 

be in line with what other associations are intending to consult on albeit some seem to 

be delaying taking a decision on a consultation level due to the uncertainty they face.  

 

The Retail Price Index (RPI) was 6% and the Consumer Price Index 4.2% in October. The 

September figures were 4.9% and 3.1% respectively and the upward trend seems likely 

to continue into the New Year. 

 

It should be borne in mind that the proposal is at this stage only to obtain feedback from 

tenants. A final decision on any rent increase will be made at the February Board 

meeting. This will be based on consideration of tenant feedback, comparisons with other 

landlords and a fully developed budget. 

 

Recommendation  

 

The Board is asked to agree to the consultation on the above basis. 



 
Board Meeting – Wednesday 24 November 2021 

 

Agenda Item: 9 

 

Subject: Operational matters 

 

Prepared by: Jim Whiston  

 

Recommendation: to agree to disposal.  
  

Coronavirus issues (including health and safety) 

 

As reported previously, the Scottish Housing Regulator has announced that the special 

Coronavirus reporting is to switch from monthly to quarterly reporting for the time being 

and that the data requirements are being extended. The second of these reports has 

been  submitted and circulated to the Board.  

 

We are working with our contractors to extend the range of repair and maintenance 

services now that most restrictions have come to an end. There are ongoing material 

shortages which can delay the completion of some jobs.   We are reviewing the timing of
replacement works for the coming months to ensure that they can be delivered without 

inconvenience to tenants given the supply issues. We will report further on this to the 

Board.   

 

Our gas safety performance continues to be carefully monitored to ensure that we are 

following the latest advice from the Health and Safety Executive and Gas Safe (the 

registration body for the gas installation industry). Steps have been taken to ensure 

ongoing compliance with the regulations. All our properties now have a current 

certificate. The Scottish Housing Regulator is satisfied with our response on a query from 

it on gas safety. 

 

The defective air conditioning system in the office has been replaced with a system which 

will give enhanced levels of air quality. The desk layout is being altered. Once this is 

complete, we will work with staff to gradually formalise the new hybrid working 

arrangements and introduce controlled public access. All this will be done in accordance 

with public health guidance and ongoing risk assessments. 

 

Board effectiveness and governance 

 

The quarterly report is below on this agenda.  

 

It has not been possible to hold the November Board meeting in “hybrid” form. It is 

hoped though that this can be done for at least one of the December committee 

meetings. 

 

Business Plan Development 

 

The Board is due to publish a new Business Plan on 1 April 2022.  A programme of work 

is being prepared to reflect the Board’s expectations with a view to holding an initial 

seminar in January or early February. 
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Eydent  

 

The public conference is being held online on 23 November 2021. 

 

Placement opportunities within Ayrshire Housing 

 

This activity is in abeyance for the time being. 

 

Staffing issues 

 

We have appointed John Monk as a temporary Maintenance Officer to cover for staff 

absence.  

 

The minute of the last Human Resources Committee is below on the agenda. 

 

Staff pension schemes 

 

Nothing to further report since the last meeting of the Human Resources Committee. 

 

Audit Committee  

 

The Audit Committee next meets on 24 November.  

 

Community engagement and publicity  

 

The seasonal card is being produced in association with Annbank Primary School and 

this year’s charities have been chosen by the Board and staff. We will arrange suitable 

publicity.  

 

Good publicity has been obtained for the Eydent conference locally and nationally. 

 

Notifiable events and disposals 

 

There have been no disposals since the October meeting. One property in Ayr has been 

identified for disposal following a review in accordance with the Asset Management Plan. 

The Board is asked to agree to its disposal. 

 

A consolidated report on disposals and notifiable events will be considered by the Audit 

Committee at its February 2022 meeting.  

 

There have been no notifiable events since the October meeting. The Assurance 

Statement was submitted to the Regulator by the due date.  
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Present: Amanda Bryan  

Alice Craig (from item 6 – IT issues) 

Kenny George (Chair)  

Simon Leslie 

Bobby Pyper 

Mike Tomlinson 

In attendance: Kirsty Broadfoot (Minutes) 

Alan Park 

Jim Whiston 

1. Appointment of Chair, welcome and apologies

Kenny George was confirmed as Chair of the committee. He welcomed everyone

to the meeting. Apologies were received from Georgina Dawson, Anne Wason and

Gemma Collins.

2. Declarations of Interest

No matters were discussed.

3. Minutes of the Human Resources Committee meeting of 28 October 2020

These were noted.

4. Annual Staffing Report

Jim discussed the key points in the report, confirming that there had been no

major changes in staffing. There continues to be little turnover within the

association although absence levels fluctuate. There have been a couple of

instances of people being off long-term sick. Jim confirmed that temporary cover

had recently been recruited to cover the absence in the maintenance team. He

went on to note that we have a rigorous absence management policy in place

and we seek guidance from EVH when required. Gender pay gap requirement

does not apply to the association, however we still report on this for

transparency. Kenny noted that the maintenance team seemed to have been hit

hard by absence, Jim commented that as it is a small team there can be a big

impact when one person is off for long periods. The committee noted the report.

5. Pensions Update

Alan updated the committee on the key areas. He noted that himself, Jim and

Kirsty are all members of the SHAPS pension scheme and so have an interest in

the topic. He advised the Committee that we have two pension schemes –

Board Meeting – 24 November 2021 

Agenda Item:  

Subject: Minute of Human Resources Committee held on 10 November 2021 at 4.30pm 

Prepared by: Kirsty Broadfoot 

For noting 

9a
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2  

SHAPS and Strathclyde Pensions and that the valuation figures had been 

disclosed in the annual accounts. The position for both schemes has improved 

recently with SHAPS showing an overall funding improvement of 91%. The 

committee noted the update on pension provision for the association and agreed 

to the retention of Punter Southall for advice where needed. 

 

6. Staff Development and Succession Planning 

Jim spoke about the employee wellbeing surveys and updated the committee 

that the one scheduled for 2020 had to be put in abeyance due to the 

pandemic. He confirmed that smaller scale surveys had been carried out since 

last March and feedback from staff had been largely positive, a few issues 

around communications had been identified and these had been addressed. 

There had been an overreliance on email and so managers have now been 

encouraged to focus on one-to-one meetings either on Teams or by phone. 

Another area which was looked at was work/life balance. As a result, a modified 

flexi-time scheme has been introduced. Jim confirmed that the surveys would be 

repeated once hybrid working was up and running. A few minor H&S issues had 

been dealt with through the purchase of chairs, lamps etc. and staff have been 

provided with general advice on rest periods/ergonomics in relation to their 

homework space. Jim went on to note that a more rigorous PDP process has 

been introduced and that eight weekly meetings are taking place and being 

recorded. There has been a big uptake in staff training with our training partners 

(SHARE, EVH, Rowan, SFHA and GWSF) all running sessions online. Two thirds of 

our staff have taken part in at least one training session in the previous year and 

the topics have focused on wellbeing and managing stress. We are well within 

the training budget of £14K. A training plan has been implemented for managers 

covering mental health awareness and the absence and stress management 

policies. Jim advised that there will be a programmed approach to staff meetings 

in the coming year, these will include include guest speakers. EVH remote 

working policy will be applied once hybrid working begins. The committee noted 

the contents of the report. 

 

7. Any other business 

Jim highlighted that the collective bargaining consultation would be taking place 

soon and this may be discussed at the November Board meeting. The next 

meeting of the committee will be November 2022, however, Jim confirmed that 

it could meet as and when required.  

 

The meeting closed at 5.30pm. 
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Board Meeting – Wednesday 24 November 2021 

 

Agenda Item: 9b 

 

Subject: Quarterly Board and Director Effectiveness Report 

 

Prepared by: Jim Whiston  

 

For noting 

  

Board member induction  

 

The induction of the new Board member has been completed in accordance with the 

Board Effectiveness Policy. 

 

Office bearers  

 

The chair and vice-chair have been reappointed in accordance with the policy. There is 

the facility for a second vice-chair but this is not a requirement. The committees are 

appointing or reappointing chairs at their first meetings in the current session. 

 

Declarations of interest 

 

All Board and staff members are required to make a declaration of their interests and 

connections on no less than an annual basis. The declaration form has been amended to 

more clearly reflect the Entitlements, Payments and Benefits Policy (see copy below). We 

are investigating the possibility of an online form to allow each declaration to be 

amended and reviewed promptly. The intention is to ensure that declarations in the new 

format are submitted in time for the next report in February 2022. 

 

Board members handout  

 

This has been issued. It covers the calendar and content of meetings for both the Board 

and committees as well as the training programme. 

 

Training 

 

The first session on governance developments has been held. The next session is on 

health and safety and this is scheduled for January 2022. 

 

Board members reviews 

 

A programme will be developed in the New Year with the view to completing the next 

reviews by April 2022. 

 

Director’s review 

 

The autumn quarterly review is being arranged. It is suggested that the review panel is 

confirmed as the chair, vice-chair and chair of the Human Resources Committee.  
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Declaration of Interests 

 

  

Under the Code of Conduct and the Entitlements, Payments and Benefits Policy, you must 

declare any relevant interests including gifts received and hospitality given. This must be 

done in the form of the statement set out below. 

 

We expect you to confirm your statement each year even if there are no changes. You 

must also update your declaration when required at the earliest opportunity.  

 

You must declare any relevant interest applicable either or both to yourself and people 

closely connected to you. The latter are defined in the table below. 

 

For the purposes of the declaration, our area of operation is the former County of Ayrshire. 

 

Group Required Response 

1. Members of your household 

 

 This includes:  

• Anyone who normally lives as part of 

your household (whether related to 

you or otherwise). 

• Those who are part of your 

household but work or study away 

from home. 

We expect you to be aware of and declare 

any relevant actions of all people in your 

household.    

 

You must take steps to identify, declare 

and manage these.  

 

2. Partner, Relatives and friends 

 

 This includes: 

• Your partner (if not part of 

household) 

• Your relatives and their partners 

• Your partner’s close relatives (i.e. 

parent, child, brother or sister) 

• Your friends 

• Anyone you are dependent upon or 

who is dependent upon you. 

 

Where you have a close connection and are 

in regular contact with anyone within this 

group, we expect you to be aware of and 

declare any relevant actions.   Under these 

circumstances, you must take steps to 

identify, declare and manage these actions. 

 

Where you do not have a close connection 

and regular contact with someone in this 

group, we do not expect you to be aware of 

or to go to unreasonable lengths to identify 

any relevant actions.   However, if you 

happen to become aware of relevant 

actions by such individuals, then these 

should be declared and managed as soon 

as possible.    

 

You should declare the following interests where they apply to you or a person closely 

connected to yourself. 

 

• Tenancy of a property of which we are the landlord. 
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• Occupancy of a shared ownership house which is part owned by us. 

 

• Occupancy or ownership of a property which is factored or receives property 

related services from us. 

 

• Receipt of care or support services from us. 

 

• Membership of a community or other voluntary organisation that is active in 

Ayrshire. 

 

• Voluntary work with another housing association or with an organisation that 

does, or is likely to do, business with us. 

 

• Directorships and trusteeships in any company or charity irrespective of its 

location. 

 

• Membership of the board or committee of another housing association 

irrespective of its location. 

 

• Being an elected member of any local authority in Ayrshire.  

 

• If you purchase goods or services from us. 

 

• If you purchase goods or services from one of our consultants, contractors or 

suppliers. You are not required though to declare purchases or dealings with 

the following which: 

 

o only provide services of a small value (e.g. local window 

cleaners or sandwich shops) or 

o have such a large national or local standing that no favour 

could ever realistically be gained (e.g. utilities and 

telecommunication companies, banks and national chains). 

 

If there is any doubt, declare or seek advice on the matter before committing 

yourself to the transaction. 

 

• Significant shareholding in a company that we do business with (or are 

considering doing business with). 

 

• Membership of any other body whose interests and/or activities may directly 

affect our work or activities. 

  

• Ownership of land or property in Ayrshire. This excludes property used as 

your principal residence (i.e. there is no requirement for you to declare the 

house in which you currently live). 

 

• Unresolved disputes relating to the provision of services in connection with a 

tenancy or occupancy agreement, or a contractual dispute over the provision 

of goods or services with us. 
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Statement of Interests and Connections 

 Nature of interest where relevant and whether it 

relates to you and/or a connected person 

All directorships in non-charitable 

companies 

 

All trusteeships in charitable 

companies and entities 

 

Any entity where you are able to 

secure that the affairs of the 

business or entity are conducted 

in accordance with your wishes 

(control) 

 

Any entity where you have an 

interest in shares of a nominal 

value of more than one fifth of 

the share capital or you are 

entitled to exercise or control the 

exercise of more than one fifth of 

the voting power at a general 

meeting of that entity (a 

substantial interest) 

 

Any company where you have an 

interest in shares of a nominal 

value of more than 1% of the 

total issued share capital  

 

Any land or property owned in 

Ayrshire which is not your 

principal home 

 

Membership or work with 

relevant organisations (see 

above for definitions) 

 

Other relevant interests   

Gifts received even where they 

are within the limits set in the 

policy 

 

Hospitality given even where it is 

within the limits set in the policy 
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I confirm that: 

1. I have read and accept the Code of Conduct and the Entitlements, Payments 

and Benefits Policy. 

2. I have set out above all the interests that I am aware of at the date of this 

statement.  

3. I understand that in the event of a further declarable interests (including gifts 

and hospitality) arising that I should request, complete and return to the Chair 

or Director as appropriate, a revised statement as soon as reasonably 

practicable. 

 

NAME:…………………………………………………..        SIGNATURE:…………………………………………. 

 

DATE:……………………………………………………. 

 

REVIEWED BY:…………………………………………       SIGNATURE:…………………………………………. 

 

DATE:……………………………………………………… 
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